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City of Potterville - Council Agenda
Thursday, May 20, 202%7:00 p.m. +Potterville City Hall, 319 N. Nelson Street

O 0

Call to Order:

. Pledge of Allegiance:

Roll Call:
Approval of Agenda:
Approval of Minutes: Meeting minutegrom April 15, 2021

Approval of Bills: General Bills: $46,809.38 less voided invoice 2003.40 + 11,420.38 = $56,226.36

. Bank Reconciliations: April 2021 General, Tax and Payroll

&L W)\ 0D QD JH UMahageUS R UWHISRMay20R packet.

Public Comment on agenda items:

Commission/Committee ReportsReports in thdlay 2021 packet.

Department Reports: Administration- Department reports in the May 2021 packet.

New Business:

a) EMC Insurance renewal proposal

b) Resolution of Adoption of Capital Improvement Plan (CIP)

¢) Resolution of Exemption of Noise Prohibition for Special Event for Gizzard Fest 2021

d) Consideration of Parking waiver for Gizzard Fest

e) Waive a permit fee for pavilion rental for a nonprofit

f) Resolution to commit Implementing a maintenance program for resurfacing of Sunset Dr By MDO
Category B Grant Application for Sunset Hills Subdivision

g) Resolution for Declaration and Notice of the City of Potterville of Long-term andtpafpe
conservation and use of Sunset Hills Park for Public outdoor recreation.

h) Delinquent Utility bills rollover to 2021 Tax Roll

i) Remote Work Policy/Previous consideration of employee Covid pay

. Public Comment on non-agenda items:

Communication from the Mayor and Council:
Next Meeting: Thursday, June 17, 2021 at 7:00 p.m.

Excuse absent member(s):
Motion to Adjourn:
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City of Potterville

319 N. Nelson St. SPO Box 488 SPotterville, Ml 48876 SPhone: (517) 645-7641
Fax: (517) 645-7810 Swww.pottervillemi.org

*This meeting was held by teleconference*

City Council Meeting was called to order by Mayor Kring on Thursday, April 15, 2021 at 7:00
pm and the Pledge of Allegiance was recited.

Roll Call: Present: Mayor Kring at City Hall, Deputy Mayor Lenneman at work,
Member Nichols at residence, Member Potter at City Hall, Member Pulda at residence,
Member Smalley at City Hall and Member Twichell at City Hall.

Absent: None

Approval of Agenda: Motion by Member Twichell. Supported by Member Smalley. Roll Call
Vote: Ayes: Mayor Kring, Deputy Mayor Lenneman, Member Nichols, Member Potter, Member
Pulda, Member Smalley and Member Twichell. Nays: None. Motion Carried (7-0).

Approval of Minutes: Motion by Member Potter to approve March 18, 2021 minutes.
Supported by Member Twichell. Roll Call Vote: Ayes: Mayor Kring, Deputy Mayor Lenneman,
Member Nichols, Member Potter, Member Pulda, Member Smalley and Member Twichell.
Nays: None. Motion Carried (7-0).

Approval of Bills: Motion by Member Twichell to approve payment of General Bills in the
amount of $42,281.78. Supported by Member Potter. Roll Call Vote: Mayor Kring, Deputy
Mayor Lenneman, Member Nichols, Member Potter, Member Pulda, Member Smalley and
Member Twichell. Nays: None. Motion Carried (7-0).

Approval of Bank Reconciliations: Motion by Member Potter to approve March 2021 accounts
for General, Tax and Payroll. Supported by Member Twichell. Roll Call Vote: Ayes: Mayor
Kring, Deputy Mayor Lenneman, Member Nichols, Member Potter, Member Pulda, Member
Smalley and Member Twichell. Nays: None. Motion Carried (7-0).

City ODQDJHUTV GBHGRUNU TV WptiBlR, 2021 ICYunciDpacket.

Public Comment on Agenda ItemsNo Public Comments

Commission/Committee ReportsMayor Kring shared TIFA accepted bid on Lansing Road
Sidewalk Phase 1. Mayor Kring reported for Parks that a prescribed burn is planned to take place
at the City/CN Railway American in Bloom project site (CN Right of way between Vermontville
Hwy. & Lake Alliance Park).

Department Reports: Zoning Administrator Brandy Hatt shared she had to cancel a training

planned for Planning Commission and a Gizzard Fest meeting because of sickness but they will
reschedule soon. Hatt has three more volunteers for Gizzard Fest. Blight enforcement has gone

Pagel of 3
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City of Potterville

319 N. Nelson St. SPO Box 488 SPotterville, Ml 48876 SPhone: (517) 645-7641
Fax: (517) 645-7810 Swww.pottervillemi.org

well with resident removing junk from property quickly after communicating with them. After
contacting Trackside Storage Unit with concerns of blight the owner was quick to comply to
clean up of the property. Hatt reminded that the City has an ordinance that does not allow debris
in roadway, which would include grass clippings. Fencing on the corner of Vermontville and
Hartel has had some complaints but they are in compliance.

New Business:

Employee Covid Hours and pay for quarantine requirementsiMotion by Member Twichell

to direct City Manager to present a Covid policy regarding pay during quarantine and employee
with a positive test of Covid-19. Supported by Member Potter. Roll Call Vote: Ayes: Mayor
Kring, Deputy Mayor Lenneman, Member Nichols, Member Potter, Member Pulda, Member
Smalley and Member Twichell. Nays: None. Motion Carried (7-0).

Prepaid Bills Consideration for Employee Benefit Premiums:Motion by Member Twichell to pay
before meeting the bills for VSP, Unum, Delta Dental and PHP so they are paid on time.
Supported by Member Smalley. Roll Call Vote: Ayes: Mayor Kring, Deputy Mayor Lenneman,
Member Nichols, Member Potter, Member Pulda, Member Smalley and Member Twichell.
Nays: None. Motion Carried (7-0).

2021 Road Maintenance Project Acceptance of Bidlotion by Member Twichell to award
contract of the bid of $7,786.15 by Wolverine Sealcoating. Supported by Member Smalley.
Roll Call Vote: Ayes: Mayor Kring, Deputy Mayor Lenneman, Member Nichols, Member
Potter, Member Pulda, Member Smalley and Member Twichell. Nays: None. Motion Carried
(7-0).

Trackside Storage Site Condition:Zoning Administrator previously said in her report that this
the blight on the site was resolved quickly by contacting owner. No action needed.

Public Comment on Non-Agenda ItemsNo Public Comments

Communications from Mayor and Council: Member Nichols would like to have additional

information from Matt Lambert at Michigan Rural Water Association and into a possible utility

rate study for the City of Potterville. This was recommended by Hailey Hartig from the USDA,

WKH ERQG DJHQW IRU WKH &LW\TV PR QWheityXswue@®L W\ ITHHV D
gather as much analytical and empirical data to assist council with an objectified analysis of
SRWWHUYLOOH 8WLOLW\TV IL[HAltiEsDOItyHGnnéciosd éslfavnew DWH [ H I
development and changes in permitted use, and special permit fees were reviewed and adopted

by Council in 2019 and has since been implemented by staff. Member Twichell would like to

see Parks to consider some no maintenance fitness equipment around the Lake Alliance and to
create some space making public sitting area

Page2 of 3
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City of Potterville

319 N. Nelson St. SPO Box 488 SPotterville, Ml 48876 SPhone: (517) 645-7641
Fax: (517) 645-7810 Swww.pottervillemi.org

Next Meeting. May 20, 2021

Excuse Absent MembersNone

Motion to Adjourn: Motion by Member Smalley and Supported by Member Potter. Roll Call
Vote: Ayes: Mayor Kring, Deputy Mayor Lenneman, Member Nichols, Member Potter, Member

Pulda, Member Smalley and Member Twichell. Nays: None. Motion Carried (7-0).

Meeting Adjourned at 8:34pm

Respectfully Submitted by:

Becky Dolman

City Clerk

Page3 of 3
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05/03/2021 10:38 AM BANK RECONCILIATION FOR CITY OF POTTERVILLE
User: JWest Bank GEN (GENERAL POOLED ACCOUNT)
DB: Potterville FROM 04/01/2021 TO 04/30/2021

Reconciliation Record ID: 87

000010

Page 1/1

GL Number Description Beginning Balance
101-000-001.000 CASH 796,680.19
202~000-001.000 CASH 266,656.63
203-000-001.000 CASH 108,374.29
208-000-001.000 CASH 83,001.54
370-000-001.000 CASH

401-000-001.000 CASH 393.97
590-000-001.000 CASH 166,676.65
590-000-010.000 CASH IN BANK - BOND RESERVE 215,300.00
590~-000-011.000 CASH IN BANK-REPLACEMENT FUND 103,131.00
591-000-001.000 CASH 750,176.67
591-000-010.000 CASH IN BANK - BOND RESERVE 121,340.00
591-000~011.000 CASH IN BANK-REPLACEMENT FUND 230,531.00
598-000-001.000 CASH 3,379.65
641-000-001.000 CASH (310,869.82)
704-000-001.000 CASH

708-000-001.000 CASH

865~000-001.000 CASH

Beginning GL Balance:

Add: Cash Receipts

Less: Cash Disbursements
Less: Payroll Disbursements
Less: Journal Entries/Other

Ending GL Balance:

2,534,771.77

91,189.35
(41,851.70)
(81,899.38)
(167,556.90)

2,334,653.14

GL Number Description Ending Balance
101-000-001.000 CASH 772,155.87

202~000-001.000 CASH 94,494 ,90

203-000~001.000 CASH 127,790.22

208-000-001.000 CASH 26,726.76

370-000~001.000 CASH

401-000-001.000 CASH 393,97

590-000-001.000 CASH (32,216.97)
590-000-010.000 CASH IN BANK - BOND RESERVE 215,300.00

590-000-011.000 CASH IN BANK-REPLACEMENT FUND 103,131.00

591-000-001.000 CASH 543,206.37

591-000~010.000 CASH IN BANK - BOND RESERVE 121,340.00

591-000-011.000 CASH IN BANK~-REPLACEMENT FUND 230,531.00

598-000-001.000 CASH 3,379.65

641-000-001.000 CASH 128,420.37

704-000-001.000 CASH

708-000~-001.000 CASH

865-000-001.000 CASH

Ending GL Balance:

Ending Bank Balance:
Add: Miscellaneous Transactions
Add: Deposits in Transit
04/30/2021 Deposit ID: 558
505 E LANSING RD- CREDIT CARD PAYMENT DEPOSITED 5/3/21

Less: 6 AP Outstanding Checks
Less: 0 PR Outstanding Checks

Adjusted Bank Balance
Unreconciled Difference:

REVIEWED BY:

2,334,653.14

2,330,304.89
2,651.82

2,578.83
63.57

2,642.40
945,97

2,334,653.14
0.00

5=/0 -2

DATE:




05/03/2021 10:59 aM
User: JWest
DB: Potterville

Bank PR (PAYROLL ACCOUNT)
FROM 04/01/2021 TO 04/30/2021
Reconciliation Record ID: 89

BANK RECONCILIATION FOR CITY OF POTTERVILLE

000011

Page 1/1

GL Number Description Beginning Balance
750-000-001.000 CASH 16,152.07
Beginning GL Balance: 16,152.07
Less: Payroll Disbursements (3,325.88)
Less: Journal Entries/Other (10,396.91)
Ending GL Balance: 2,429.28

GL Number Description Ending Balance
750-000-001.000 CASH 2,429.28
Ending GL Balance: 2,429.28
Ending Bank Balance: 6,534.01
Add: Deposits in Transit
TAX 8.47
8.47
Less: 0 AP Outstanding Checks
Less: 9 PR Outstanding Checks 4,113.20
Adjusted Bank Balance 2,429.28
Unreconciled Difference: 0.00
=Y N G s
REVIEWED BY: . v DATE: 2T L




05/04/2021 09:07 AM
User: JWest
DB: Potterville

Bank TAX (TAX ACCOUNT)

FROM 04/01/2021 TO 04/30/2021

BANK RECONCILIATION FOR CITY OF POTTERVILLE

000012

Page 1/1

Reconciliation Record ID: 88
GL Number Description Beginning Balance
703-000-001.000 CASH 204.79
Beginning GL Balance: 204.79
Add: Cash Receipts 2,206.91
Add: Tax Receipts 8.53
Less: Cash Disbursements (2,288.40)
Add: Journal Entries/Other 108.38
Ending GL Balance: 240.21

GL Number Description Ending Balance
703-000~001.000 CASH 240.21
Ending GL Balance: 240.21
Ending Bank Balance: 2,528.61
Add: Deposits in Transit 0.00
Less: 6 AP Outstanding Checks 2,288.40
Less: 0 PR Outstanding Checks

Adjusted Bank Balance 240.21

Unreconciled Difference: 0.00

P 5 .
DATE: 5-/0 - 21
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May 12, 2021
To City Council
From: Aaron Sheridan, City Manager
SubjectD v P E[* Z %} E3

Please review my report items for this month and let me know if you have questi@monents. Thank
you.

1. The City received a positive/affirmative determination from the National Paeksice (NPS)
regardingan appeal made by the City to renew its 2006 conversion attempt of recreationallgradkuse
that involves a prior grant agreement with the NPS and funds from the National Land & \Wasertion
Fund. The NPS has ruled in favor of the City and will allow the City t¢pnoperly) register the Sunset Hill
Park property as its intended mitigation conversion property that shall be exchangée, @yés of the NPS
and Land & Water Conservation Fund, for 0.0298 acres of the City Park property tiealsedPotterville-
Benton Township District Library. The favorable ruling of the NPS givesitisgooutlook for the City, as it
will now enable the City to relieve itself of a crippling penalty of the MDANEhigan Trust Fund grant
program that has denied past applications for DNR Michigan Trust Funds and LNsGFsohee the library
lease was agreed to in 1998. Pursuant to the new determination, the City is nomitjeer to resolve its
conversion upon completioof the following steps: 1) Recreational Usefulness Analysis, 2) Recoraffiling
City Council Notice and Declaration of Sunset Hills Park, 3) Coi#&d WCF Proposal Description and
Environmental Screening Form 10-904, and 4) Complete a Section 106 RevievstitemHistorical
Preservation OfficeThe steps are cost effective, and will be compddtetime for DNR Grant supplemental
review alongside its current 2021 Recreation Passport Grant Application figetSHills Park for®

access development.

2. The City has been in contact with the Michigan Department of Transportation regarding th
acquisition of about 5 acres of MDOT land Tract 1605 for the purposeslibiead development near the
corner of Hartel Road and Sunset Drive. The City was notified last week thatddDOT[ dand appraisal

for this land has been approved to start and will be finished in the near futureid hifinal step for MDOT

in its process$o generate a land offer to the City that will hopefully lead to a successful cludrmyenership

and legal control of land that is believed to sit on top of Potteryiflbest _underground source of potable
water. City budgetd funds have been appropriated to make this purchase of land based on fair market
values, and | anticipate the City will be presented a reasonable offsaferfrom MDOT in the next month.
Upon receipt of an offer, City Council would have an option tdaatally at its regular meeting to review
and possibly approve the acquisition of MDOT land as previously planned and discussed.

3. As you may have noticed, the Ji#ppcal and major street lines and crosswalks were restriped last
week, this work will include the yellow center line stripping that is performed diffierent machinery and

a different vender. It will take place in the next few weeks as weather warms. Anticipatmé#igenance

to be performed regularly every other year for parking and pedestrian/velsifety. Alliance Lake Park
speed limit signs have also been marked out and will be installed very soon by City DPW.

4, Potterville Gizzard Fest permitting, planning and implementation activitee been ramping up
this month under the Directorship of Brandy Hatt and the Gizzard Fest Committgeariidipants are
working diligentlyto receive City guests and visitors Jun& ahd 12'. As part of the Citj.commitment to
Gizzard Fest, the City has received and accounted for monetary dongtionessed event applications for
venders, and approved check payments to venders that are included in Clodimeihcial packet and

1
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available to the public. Council shall see these check payments listed inmgmihly (]v v ] repdrts
including a check list of Gizzard Fest payments. All account transactions recethedMiy are accurately
kept on its improved BS&A systems, and backed up on its secure corspstems. Please note that these
check payments have been issued as approved by Event Director and the Gizzard Fateeaamlanned
and discussed with City Council. If individuals are interested in voluntetar SZ ]+ C GigEdrd Fest or
wants to help with a monetary donation, please contact Brandy Hatt or a member of taarGizest
Committee via the Gizzard Fest Website Contact pagée://www.qizzardfest.org/For more Gizzard Fest
information you may call (517) 281-5659.

5. Resolution to approve the City's new Capital Improvement Plan (CIP) ageckeied approved by
the City's Administrative Staff, City Engineer, and Planning Commission. The updatedaPtaofessional
guide for budgeted capital outlays of critical assets and other large systems that must hekepdate as

possible on a %-year cycle. This Plan is a major goal accomplishment that pareso A]3Z }uv ]Jo[e

vpuu E}pe } KE Jv v }1(] 8]}ve 328 E & EPXe (VE®& AGEAXK}vIZ[-
the Sunset Hills ParfConversion issue, staff and Council are working diliggnd management operations

and bring the City into full compliance with humerous business ité&s § Z (oov SZE}uPZzZ 8z
Brandy Hat may comment more on the Planning Commission approval ofahel®t as presented, this

Plan may be considered relevant like your new Master Plan, Roset Management Plan and Water
Reliability Study that improves operations and allows more efficient termg-planning and capital outlay.

It is a legal requirement of the Michigan Plannémgbling act - thateS S «U cagiial improvements
program shall show those public structures and improvements in the general order of tiueityp that in

the (planning) commission's judgment will be needed or desirable and can leetaken within the ensuing

6-year period. Council should anticipate a May Resolution to adoptPiais currently available online

at https://pottervillemi.org/wp-content/uploads/2021/04/Cityef-Potterville-Capital-Improvement-
Plan_Rev2-Complete.pdf

6. dzZ ]3a@datedUtility Fee/Rate analysis is underway and data is being generated by staff with
new Office BS&A systems and provided to Michigan Rural Water Associatigorafios01C3 organizatian
This group is committed to producing objective analysis that involwes imunicipal water/sewer asset
operation, asset maintenance, cash flows, budgets, and fee/rate revenues arddixpes. This kind of
factual and objectified review is strongly recommended by the USDA, EGLE, ara iePgetformed by
Council (and all Michigan municipalities that operate water/sewer systems) atdgasf 5 years. | spoke
in person with Mr. Matt Lambert this afternoon from Michigan Rural Water Associatiorismtansulting on
the ]13Csfudy v % E}A] JvP &Z ratd $Qdy. As cdmmunicated to Council, like to take
more time with this item of business than in the past. | advise a very thonaygw, with appropriate steps
to publish all notices for all utility rate hearings or meetings. This appgrevat not done to the fullest
extent under prior administrations when Council considered all its utility rettemges. The intemtf the City
now is to allow appropriate time for expanded review with a legitimate rate study dffattively
communicates to all your users, customers, taxpayers, renters, and commercial arsfriidbusiness
owners and managers. This is achieved often by publishing and makitapkvais possible the accurate
facts that drive }uv Jo[e fefEevB. Every small municipality that is charged with the important
responsibility of running a water and sewer systems, shall perform rate revidevscery wary when

Juupv]s] ¢ }v[8Y §Z]eads toAdisdanaged assets and operational issues being hidden or
unreported from the public as seen in the City of Flint and others. It shoulthbeipated, and is a good
business practice, for the City to perform this type of duty on a regulasblshould be expected of all
elected officials in local government to regularly review these types controvissieds and act if necessary,
based on sound factual data and objective analysis. For the betterment of thei@jtielm t please do not

2
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repeat history in Potterville where it obviously fell behind humereschedules of business such as rate
reviews, Professional Plans updates like the CIP Plan and Mastead®tanistrative office systems, capital
outlays of critical assets, capital outlays of large equipment, personnel sta&ffielg,| and even its own Code
Cadifications. Good government should never fall behind these issues and revisamdéar cash flows, in
municipalities that have chosen to obligate itself with 12 municipal b@imdtuding TIFA). Consider that this
number is on higher side for a community of only 3,000 residentsahigh debt load per capita that must
also_ NOT neglect the same assets or operations and maintenance of thosetlaasetsre purchased with
that debt It is imperative that your critical water/sewer/storm drain assets be properly maintained an
operated, and that the asset kept up to or exceed licensing and regulatory stendatil such time that the
assets outlive debt. This will not happen if regular and appropriate maintenarsténnmed or delayed by
shorted cash flows §Z]« ] v}S Jv C}uE & ] vSe[ 5 JvSE +8]¥( O voPZu vS =+ ( §
is the common term for this approach of cutting necessary costs, and it was performetitErvile for years

in my opinion. It puts your residents i@ GEu[* A C v ]Je v}8§ E }uu v X

7. W E}IA] Jv tuv Jo[e % | & ] 0P o %}0] C @W}H B(— VSCAIEZ
agreement for review that is suggested by City Labor Attorney Karl Butteger. }uv Jo[e JiRaves]}v
provided another policy statement that provides guidance and conditions for thenalgler to
authorize added paid time to City employees who under certain conditansot work remotely, are
not provided "PTO" (hourly employees), and/or cannot come to woek tb Health Code Restrictions
and Government Orders, etc... For your review City payroll staff has detailetbysaptimes (199.75
hours) needed for the Covid pandemic in 2020. This time was funded by the Fé&irsly
Coronavirus Response Act and was authorized at the beginning of the pandemic. It was funded ttneough
calendar year of 2020 only. If additional Federal funds are provided to the G02ihfor Pandemic Relief
(this has not happened yet), it is my understanding that use for Covid related time loki theepandemic
would be an eligible expense.

Payroll records reflect 590 hours required by City employees to worttedynwith pay after 2020.
City employee use of their pre-paid sick time that is allocated to altifidd-employees as "PTO" and
intended for sick and personal type time use, is broken down by City DegatrtRiT O time used equates to
a total of 72 hours for 2021. This shall not be confused as employee ‘tradatie” that is a different
classification of time, and not eligible or intended in the City's EmployeeyRolbe accrued as a bank.

Payroll data also accounts for part-time hours of productively lost (29 houeshjodemployees who
were unable and/or prohibited to report to work for extended periods due gossible sickness or
Government Health Code restrictians total the City has locally funded 590 hours out of 69 hours of temo
work in 2021, or just over 85%. Employee "PTO" Hours exhausted isd/RadfiTime hours lost without pay
is 29.

8. EMC, Inc Insurance Plan renewal is on your agenda for $50,394 for the Fiscal Year@82tibed
in the policy. EMC's true cost increase is 4.02% over lastpypeace with deductibles and coverages
presented as the same as in prior years with a proposed annual adjustment/increasewadditions to
capital outlay, cost of construction replacements and inflation. Increases in vaténlugtible costs from
$250 (current) to $500, and $250 to $1,000 have been quotethd\City's insurance agent and present a
moderate cost savings as listed. The savings in upfront costs are less attirattige |SC [+ /v * AGENtS
opinion as each and every claim filed would involve higher @&y @n the back eth when issued. The
comparisons for higher deductible are listed as follows:
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$500 deductible __$1.000
Property -$606 -$910
Inland Marine/Electronic Equip. -$159 -$318
Auto -$191 -$750

(Collision is already at $500 deductible)

}E JvP S} §Z ]SC[e ]v'*hékhange iB notsa lot of savings for higher deductibles if you
took everything to $1,000 deductibles. The City would save approximately $iedg@&ar but would pay
higher deductible for each claim..."

From a Management perspective , - P H[W Uplicade®®X LWK (0&-V VHUYLFH ZKR LV IDPLO
3RWWHUY L O O Has\subceséfdiwuwdengiten the City of Potterville since 2012. Per the agent, it

may be noted that when comparing insurance for municipalities, often insurance coveragegsesty as

each company provides coverages and limits developed by that specific insurance gofpacity may

notget3Z ¢ u %}0] C }%3]}ve Ju% E Jv A ppu }E N % %0 S} %o %0
issues. Often companies look at land use issues differently and cover those issues differently. One may

defend but not pay damages. Another won't defend except for temporary takings. Some ideigtese

costs within their liability limits while other's (like EMC) provide defense costs outsuigioy limits. A

realm of differences may exist between company to company when it comes to insuringpalitiés. This

is food for thought in case council should wish to break away from its current cardesesk a bid for

same or close to same coverages/services.

0. Council also has Resolution to authorize Application and $100,000rgedch of local funds foa
possible MDOT Category B grant project at Sunset Hills Subdivision for the rectimsiiilocal streets and
infrastructure (manholes) along Sunset Drive. If the application Resolutioprizvaga by Council, the project
would be scheduled for 2022 and designed with a contingency project,lesniial scope, in case the
application is not funded by MDOT. Deadline for this MDOT Category B Applisatimission is June 1st,
2021.
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Utility bills 2 asof 4/30/21 (bills due on 1% $39,687.17s outstanding with $37,245.25
over 30 days past due. Bills are due Ma¥ 1Ber Section 38-62C of the ordinances, |
have included a listing of parcels that have outstanding water/sewer balahtes¢ha
remain unpaid for a period of three months or more. Council will need to approve this
list to publish in the newspaper before rolling to the July tax bill.

Water usage month of May (Apr billifigd, 431,945 gallons

Sewer usage month ofay (Apr billing): 4,424,232 gallons

Ready to service charge-water: $28,181.74

Ready to service charge-sewer: $33,311.68

Total water and sewer billed out from 3/26/21-4/24£%91,957.31.

Payroll month of April, 2021: $81,946.97 (this includes all payroll taxeEERS). April
was a 3 pay check month.

All bank reconciliations (tax, payroll, general pooled) are compléredigh the month
of April, 2021.

After further deliberations with Eaton Community, City Manager and Clerk, | have
decided to hold off converting the Cities monies to Eaton Community at this time frame.
There were some online banking considerationsddmaé up in discussions that would

make day to day operatismore cumbersome. Eaton Community will be going through

an online platform upgrade in the future, so we may consider changing banks at that time.
TIFA is still converting to Eaton Community Bank.

Update on the American Rescue Plan: There really is no update at this time. An update
is expected in the next several days foon-entitlement units of local government
including how much and when funds should be received.
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&E}u $Z o EINayRogL

Saturday, April 10,participatedin a virtual training for new officials offered by Michigdininicipal League.

The most helpful topics to me were the Freedom of Information Act and the Opens Me&tingessions.

Even though | had a general knowledge of these topics, | now need a much more in depth understianding o
each topic. The training was a great refresher and with plenty of new information thdteniery helpful.

Here is a tidbit | will share regarding Open meeting Acts: Sometimes)ifinderstood that committee
meetings are not subject to Open Meetings Act. Anytime a quorum is presdithare isany discussion
leadingup to a decision or deliberation, then you are subject to the Open Meetings Act ezqeiitts. It is

not just if there was “action taken that requires to follow the Open Meetings Act requirements.

The week of June 61, | will be in Mount Pleasant at Michigan Association of Municipal Clerks Basic Institute
It is designed to enhance the job performance of clerks in small and large municipahgesertification

consists of three 1-week sessions, over 3 years, with a minimum of 40 hours of clagsstroation per

session. Just a few of the topics will be: Records Management, Security in thp @ffese and Ethics

policies.

Potterville Schools will have an election August 3, for a Bond. It is expected ta karger turnout than
previous school elections because of the increase in the permdiseaf Absent VotersThis was the case
for many school elections that just took place at the beginning of May througheustate. Thén-person
numbers were consistently similar to other school elections but the abgeh @allets were increased.

Also, on the note of elections, the deadifor candidatefilings for the November 2. 2021 City Council
Election, is Jyl20, 2021 at 4:00 pm. | have candidate packets available in theEdffice.

If | can be of any assistance, please contact me.

Respectfully,

Becky Dolman



000035

Parks & Recreation Department
May 2021

Parks:

X We continue to work on America in Bloom project. We have been contacted by our lead judge
and received great compliments on our Community Profile and they were extremely impressed
ZLWK HYHU\WKLQJ LQ LW IRU SRWWHUYLOOHQWDY\ZWUNDQ JLR(
setting of meetings with the judges to go through the categories.

X Work is still in progress on the non-motorize trail to level the ground out.

X We have received word from the Michigan DNR office that they have received the determination
from the National Parks Service @6 DERXW WKH &LW\fV FRQYHUVLRQ RI WK
Hills Park came to be. We have received the green light to continue in this conversion process
where it was left off and have a few items to complete which is mostly documents and forms, to
complete this conversion and get that final document stating the conversion is complete and
approved. We are thankfully for all those who have helped us in this process, it has been a long
journey to get this final determination and we have reached out to legislators for theirlgart in t
as well.

x Lake Alliance Park is getting a lot of improvements this year. Please pardon the mess as we
continue with the work crew on clearing/cleaning of the trees and the America In Bloom project.

Recreation:

x 7KH &L W WYhseballBeam season is in full swing. They have had multiple practices and
games are underway, they have had a couple home games so far, and | am pleased to say that
their last game was a great ball game to see, and these players have made many émisrovem
already early on in their season.

x T-Ball and Coach Pitch has their season underway as well. There are two teams for both after a
year off due to the pandemic. Teams are looking good, and we cannot wait to see how they
develop in their skills, as team players, and fundamentals in the sport.

x Fields are being utilized daily. So far, there has been 184 games and 103 teams this season.
Which puts us ahead for this year statistics as last year we did not start the season-datiemid
There are plenty of more games and teams toudsiVe hope Potterville is ready, as there are
big weekends coming up.

X Wehave continued to interview potential candidates for the parks & recreation assistamm positi
and recently the candidate that was offered the job, has accepted the position. We look forward to
getting them on board and cross-training as soon as possible.

X Visitors that visit the parks have been providing positive feedback on the parks system and fields
and are impress with the work that has gone into them. Community members that have come and
watch the games have shown their appreciation of seeing ball games on the fields again as they
look forward to it every year.

x Parks Committee Meeting was held, in discussion was grant updates, updates in parks &
recreation department and Memorial Day, which amongst the members to do the same thing as
last year with a silent parade, with community involvement, with military persontiehsta at
Veterans Park.

x Credit card machine is working out great as it provides another method of transactions.

Respectfully Submitted,
Tiffani SchanParks & Recreation Director
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May 11, 2021

To: City of Potterville Council Members
From: Brandy Hatt, Zoning Administrator

Re: Report to Council

Below is a list of the projects | am currently working on for the City of Potterville. Please keep in mind,
these projects do not include the day-to-day commutations or projects with property owners located in the
City of Potterville.

x Recodification of City of Potterville Code of Ordinances: Municode has received the final approval
for the recodification of our Code of Ordinances. We are hopeful to have printed copies in June
for review and approval. Once approved, the Code of Ordinances will be placed on our website
and maintained through Municode. | will be sending the proof of our Code of Ordinance to council
via e-mail later this week. | would like to let council know that while this was my task, it was not
done alone. Mr. Aaron Sheridan, Mr. Don Stanley, and Chief Barry were very instrumental in the
necessary updates to our Code of Ordinances.

X Zoning Ordinance Update: The Planning Commission has begun the audit of our Zoning
Ordinance. They held two meetings in April and have scheduled two meetings for the month of
May. Once the audit is complete, the Planning Commission will hold public hearings to discuss
the audit results with the public and ask for public input on potential changes to the Zoning
Ordinance.

x Capital Improvement Plan: At their April 28, 2021 meeting, the Planning Commission
recommended City Council approve the Capital Improvement Plan. | would like to note, Mr. Don
Stanley was very helpful by assisting the Planning Commission in the review of the Capital
Improvement Plan.

X Zoning Board of Appeals: The Zoning Board of Appeals Member was held on, April 13". Two
members were unable to attend. A second training will be held this month. Each board member
will be working on taking their oath of office with our Clerk.

X Gizzard Fest: As you know, Gizzard Fest will take place on June 11t and 12t this year. It has
been made possible though a partnership between the City and Chamber of Businesses. The
Gizzard Fest Committee is compiled of city staff, chamber board members, and residents of the
City of Potterville. The Gizzard Fest Committee has worked very hard with our residents,
business owners, and emergency service personal as a team to bring an amazing and positive
event back to the City of Potterville for our residents. The Gizzard Fest Committee will be meeting
weekly until the event. Our next meeting is Wednesday, May 19", 6:00 p.m. at City Hall.

Please feel free to contact me directly with any questions or concerns. | can be reached by calling (517)
281-5659 or e-mail Zoning@pottervillemi.org.

s& LW\ Rl +HOSLQJ +DQGV’
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The county has approved assessed values for the year. They will be approving taxable
values in June.

All current deeds, PTAs, and PREs have been processed.

Field work has started to complete the required 20% per class per year.

Thanks,

364@&4?@%

Sarah Payton, MAAO
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- < Benton Township Fire Department

4713 Hartel Road
Potterville, Ml 48876
Business 517-645-7061 * Fax 517-645-7074

MICHIGAN Proudly Serving Benton Township & the City of Potterville

Monthly Report
April 2021

Operational Information:
x Still responding to COVID 19 related patients
X Annual SCBA Inspection & Service performed
X SCBA Air Compressor repaired
x Knox Box installed on Benton Road
X
X

Structure fire on Billwood Hwy
+HDOWK &DUH +HURYfYV 3DUDGH

Training:

Fire pump operations & drafting water from dry hydrants, fire attack hose lines
X 3 members attended Bus Extrication

x Assisted with Fire Academy training in Charlotte

x Hosted practice day for some of the Fire Academy students

x

Meetings & Special Events:
x Tri County Emergency Medical Control AuthorityAgency Directors Meeting
x BTFD Membership Meeting

Calls For Service (CFS):
x Fire x4 City of Potterville, 8 Benton Township, 3 Mutual Aid
x EMS £34 City of Potterville, 25 Benton Township, 38 Mutual Aid




Michigan Municipal Insurance Coverage Proposal

For

City of Potterville

Eaton County

July I, 2021 to July 1", 2022

David Bellingar

Ted Hartlel Agency

5840 King Highway
Kalamazoo, MI 49048
Since 1977

A EMC Insurance Companies
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Ted Hartleb Agency
Service Guarantee!

“Our Pledge”
To listen to our clients needs, wants, and concerns in regards to their insurance and benefits.

Provide our business partners with the highest quality of insurance products available to us in the
market place based on their insurance needs.

Provide our business partners with continuing education of what products they are purchasing,
what insurance products are available to them, and how those products can better serve them.

Provide our business partners access to us for questions, renewals, and claims. We give our clients
our cell phone numbers so one of us can be reached at your convenience twenty-four hours per day,
seven days per week.

Provide our business partners employees with continuing education of the employee benefits that
have been purchased for them on their behalf.

Assist employees with questions, problems and concerns regarding their employee benefits.

To always employ individuals who are educated and licensed in the field of insurance and who are
committed to making our business partners their number one priority!

For over forty years the Ted Hartleb Agency has had one goal and that is to give you, our clients, the
best service that we can offer, you can count on us to be there for you!

We are proud to provide quality insurance programs from Employers Mutual Insurance Company,
Grange Insurance, Michigan Millers Mutual Insurance Company, Safeco Insurance Company,
Wolverine, West Bend, Liberty Mutual, Progressive, Blue Cross Blue Shield of Michigan, and many
others.

Insuring your Municipalities, Fairs and Festivals, Public School Systems, Businesses, Benefits,

Home and Auto, etc...

Please Call Us and Ask How We Can Assist Your Insurance Needs.
269-385-5911

A EMC Insurance Companies
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A EMC Insurance Group Inc.

EMC INSURANCE GROUP INC.
NAMED TO FORBES.COM 100
MOST TRUSTWORTHY COMPANIES LIST

FOR IMMEDIATE RELEASE
Contact: Lisa Hamilton (Media)
515-345-7589

Steve Walsh (EMCI Investors)
515-345-2515

EMC Insurance Group Inc. on 50 Most Trustworthy Financial Companies List by Forbes

DES MOINES, JIowa (Aug. 26, 2016) — For the third consecutive year, EMC Insurance Group Inc. (EMCI)* is
listed on the 50 Most Trustworthy Financial Companies list, announced by Forbes. EMCI achieved an
accounting and governance risk (AGR) score of 84 in the small-cap category. EMCI was previously listed on the
Forbes 100 Most Trustworthy Companies list in 2013.

MSCI ESG Research compiled the list separate from the Forbes 100 Most Trustworthy Companies list. To create
the list, MSCI ESG Research reviewed nearly 700 publicly-traded North American financial companies with
market caps of $250 million or greater for the year ending December 2015. MSCI ESG Research considers
accounting and governance behaviors, including high-risk events, revenue and expense recognition methods,
SEC actions and bankruptcy risk in scoring a company’s credibility. An AGR number is then given to each
company and is the final composite by which organizations are scored. “We highlight companies that are most
transparent and reporting accurately on their financial outcomes, whether good or bad,” states MSCI ESG
Research.

The entire list and article can be found here: http://ow.ly/CO09M303g24f

*About EMC Insurance Group Inc.

EMC Insurance Group Inc. (EMCI) is a publicly held insurance holding company with operations in property
and casualty insurance and reinsurance. EMCI was formed in 1974 and became publicly held in 1982. The
company’s common stock trades on the Global Select Market tier of the NASDAQ Stock Market under the
symbol EMCI. EMCI’s parent company is Employers Mutual Casualty Company (EMCC). EMCI and EMCC,
together with their subsidiary and affiliated companies, operate under the trade name EMC Insurance
Companies. For more information, visit www.emcins.com/ir.

3
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About EMC Insurance Companies

EMC Insurance Companies is among the top 50 insurance organizations in the country based on net written
premium, with more than 2,100 employees. The company was organized in 1911 to write workers’
compensation protection in lowa. Today, EMC provides property and casualty insurance products and services
throughout the United States and writes reinsurance contracts worldwide. Operating under the trade name
EMC Insurance Companies, Employers Mutual Casualty Company and one or more of its affiliated companies is
licensed in all 50 states and the District of Columbia. For more information, visit www.emcins.com and
www.CountonEMC.com.

--end--

EMC INSURANCE COMPANIES JUMPS TO NUMBER 2 IN 40 BEST COMPANIES FOR LEADERS

(December 29, 2016) — For the fourth consecutive year, EMC is listed as one of the best 40 companies for
leaders in the January/February 2016 issue of Chief Executive magazine. EMC ranks 2™ this year, jumping
from 4" in 2015, and remains listed among notable companies including GE, IBM and P&G.

The annual ranking is based on a survey of organizations worldwide conducted by Chief Executive in
cooperation with Chally Group Worldwide. The companies are scored on the following criteria:

Having a formal leadership process in place

Commitment of the CEO to leadership development

Percent of senior and middle management positions filled by internal candidates
Number of companies that report recruiting from the company

A shareholder performance metric

U by i B9 e

LIST OF COMPANIES (TOP 15 OF 40)

GENERAL ELECTRICAL
EMC INSURANCE COMPANIES
HITACHI DATA SYSTEMS
IBM
JOHNSON CONTROLS
VF CORPORATION
VERIZON COMMUNICATIONS
3M
P&G
. DOW CHEMICALS
. OWENS CORNING
. LAFARGEHOLCIM
. FLUOR
WIPRO
. SOUTHWEST AIRLINES

o = oy by B ) b

Pttt e e e AD)
kR W= O

4

A EMC Insurance Companies



1)

2)

3)

4)

S)

6)

7)

8)

9

Features
of the

EMC PUBLIC ENTITY PROGRAM

Designed Exclusively for Michigan Public Entities

100% of Covered Risk is with Insurance Company — NO POOLING

Non-Assessable

Higher Limits Available Upon Request

Local Loss Control Services Available

Local Claims Service

Underwriting of Risk done in Michigan

EMC — Providing Insurance Products for over 100 years

EMC — Insuring Municipalities for over 40 years

10) EMC - Over $4,000,000,000 in assets

11) EMC — A Proud American Company!

5
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SERVICE COMPANIES

MARKETING AND SERVICE:

Ted Hartleb Agency
5840 King Highway
Kalamazoo, MI 49048
269-385-5911
269-385-3370 (fax)

Your Service Agent is: David Bellingar
Your in office Account Manager is: Rob Koets

INSURANCE CARRIER:
EMC INSURANCE COMPANY
PO BOX 30546

Lansing, MI 48909
800-292-1320 (toll free)

*Office established in Michigan since 1940

CLAIMS AND LOSS CONTROL ADMINISTRATION:

EMC INSURANCE COMPANY
PO BOX 30546
Lansing, MI 48909
800-292-1320 (toll free)

6
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Loss Control Services

As an EMC policyholder, you have preferred access to extensive loss control information and
resources. All loss control services are free of charge and include:

Safety Video Library—Online access to hundreds of safety videos

Compliance Benchmarking—Receive on-site surveys with reports of potential violations
Environmental Health Services—Identify workplace risks with recommendations
Ergonomic Assessments—Assess employee work stations

Fleet EMC—Learn about defensive driving and DOT regulations

Loss Control Insights—Free monthly online newsletter focused on loss control
Partnership Services—Develop cost-effective safety solutions

Review of Safety Programs—Evaluate programs to comply with industry standards
Safety Talks and Safety Signs—Download hundreds of talks and signs

Security Consulting—Develop an emergency response plan

Training Certificates—Create certificates for employees who complete training courses

Claims Services

An insurance claim has a financial and personal impact. That’s why our primary goal is to handle your
claim as fairly and quickly as possible, regardless of the type or size. Claims services include:

Weekly workers’ compensation meetings to discuss difficult claims and new laws

Quarterly educational meetings for claims staff

Adjuster credibility

Open communication with insureds throughout the claims process

Reduced medical costs with PPOs, prescription programs and a medical claims review unit
Chiropractic care, physical/occupational therapy, inpatient and outpatient hospitalization and
diagnostic procedure reviews

Insured, claimant and medical provider contact made within 24 hours of claim receipt
Experienced nurses, life care planning and input on complex medical issues

Attorney Services

The law firm of Zausmer, August & Caldwell, P.C. provides free advice to EMC municipal clients.
Licensed attorney Heidi Hudson will work with you directly and can be reached at 248-851-4111.
Heidi has experience with labor and employment law, school law, insurance defense and fraud claims.
Free advice is offered on issues such as:

Litigation

Employment

Drafting, interpretation and enforcement of ordinances and charters

Land use, zoning and permits

Property acquisitions and conveyances

Facilitation of public works, including bidding, contracts, construction monitoring and disputes
Review and preparation of municipal policies

Open Meetings Act and Freedom of Information Act compliance

Inter-government and shared service agreements

Enforcement of construction, fire, property maintenance and other codes

7
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COMPREHENSIVE PUBLIC ENTITY PROPERTY COVERAGE

BLANKET PROPERTY LIMIT

BUSINESS PERSONAL PROPERTY
PROPERTY IN THE OPEN
CO-INSURANCE

SPECIAL CAUSE OF LOSS

PROPERTY DEDUCTIBLE

BUSINESS INCOME & EXTRA EXPENSE
EARTHQUAKE (subject to a 10% deductible)
SEWER BACK UP (per occurrence)
VALUABLE PAPERS AND RECORDS
ACCOUNTS RECEIVABLE (at each premise)
MONEY AND SECURITIES (on and off each premise)

*Schedule of Properties Provided with application and issued with policy

PROPERTY COVERAGE HIGHLIGHTS:

$7,587,542
INCLUDED
INCLUDED
SUSPENDED

$250

ALS
AVAILABLE
$100,000
$500,000
$250,000
$10,000

1) All signs and fences within 1000 feet of covered property are included in the building limit

2) Personal Property within 1000 feet of premises: covered
3) Debris Removal: up to an additional $250,000.
4) Ordinance and Law coverage included in building limit

5) Electronic Data and Interruption of Computer Operations : $100,000 annual aggregate

6) Fire Extinguisher System Recharge — unlimited

7) Fire Department Service Charge: $50,000

8) Pollutant Cleanup and Removal: $100,000 annual aggregate

9) Personal Property of Others: $100,000

10) Cost of Taking Inventory - $50,000 per occurrence limit

11) Direct damage to utility services - $1,000,000 sub limit

12) Changes or extremes in temperature or humidity - $25,000 per occurrence
13) Unreported Buildings and Structures - $50,000 for any one occurrence
14) Appurtenant Buildings and Structures - $500,000

15) Newly acquired or constructed buildings $2,000,000 limit

16) Newly acquired personal property $2,000,000 limit

17) Personal Effects Limit - $100,000

18) Property in transit - $250,000 limit

19) Outdoor property tree, shrub or plants: $500,000 total, $1,000 max per each
20) Arson Reward: $25,000

21) Lock Replacement and Re-Keying - $25,000

22) Legal Liability including personal property: $250,000

23) Fine Arts Limit - $100,000

24) Expediting Expenses - $100,000

25) Non-owned detached trailers on premises: $15,000

120 days
120 days

26) Building Foundations and Pilings Limit — up to 10% of building limit not to exceed $1,000,000 per

occurrence

27) Underground Fiber Optic Cable — coverage provided at policy limit subject to a $2,500 deductible

28) Emergency services commandeered property: $500,000

*For additional coverage and exclusions please refer to the coverage document.

8
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Location 1

CITY OF POTTERVILLE PROPERTY SCHEDULE

319 N Nelson Street

City Hall

Fire Barn

Location 2

4249 E Vermontville Hwy

Equipment Storage

Lift Station

Waste Water Treatment Plant

Location 3

Building:
Personal Property:

Building:

Building:
Personal Property:

Property in the Open:

Building:
Personal Property:

Corner of Library Lane & Murphy Blvd

Restrooms
Pavilion

City Park Storage

Pavilion 2
Playscape

Location 4

310 S Nelson Street

Garage

Salt Storage Building

Location 5

515 Alliance Drive

Ball Concessions/Restroom

Old Pavilion
Gazebo

Fencing
Lighting

Playground Equipment including Frisbee Golf

Bike Trail Lights
Pavilion
Dugouts (2)

Concession Stand Press Box 2014

2014 Pavilion

Fencing, Lights,Backstop Bleachers 2014

Dugouts (2) 2014

*For additional coverage and exclusions please refer to the coverage document.

9

Building:

Property in the Open:

Building:
Personal Property:

Property in the Open:
Property in the Open:

Building:
Personal Property:

Building:

Building:

Personal Property:

Property in the Open:
Property in the Open:

Property in the Open:
Property in the Open:
Property in the Open:
Property in the Open:
Property in the Open:
Property in the Open:

Building:

Property in the Open:

Property in the Open
Property in the Open

A EMC Insurance Companies

$559,289
$47,347

$331,979

$114,508
$6,522

$116,255

$2,504,507
$79,964

$9,374
$31,389

$15,000
§1,051

$10,627
$250,011

$143,755
$65,234

$31,251

$263,800

$23,147
$7,501
$28,750

$75.004
$125,005
$37,501
$103,756
$12,161
$12,161
$251,872
$118,752
$59,374
$11,876
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CITY OF POTTERVILLE PROPERTY SCHEDULE - CONTINUED

Location 6 309 Alliance Drive
Water Tower 2

Location 7 301 Alliance Drive
Lift Station

Location 8 4300 Sunset

Well House/Iron Removal Treatment including 60kw Generator & Pumps

Location 9 4949 Pine Hill Drive
Lift Station — Sewer - Sunset Lanes

Location 10 W. Main Street at N Dunbar Street
Pavilion at Farmers Market

Location 11 Sunset Drive
Pavilion
Playscape and other miscellaneous property

Location 12 213 E Main Street
Monuments

M-102 Howitzer

Location 13 213 E Main Street
Signs
Planters

Total Building

Building:

Building:

Building:

Building:

Property in the Open:

Property in the Open:
Property in the Open:

Property in the Open:
Property in the Open:

Property in the Open:
Property in the Open:

Total Personal Property:
Total Property in the Open:

Combined Total:

*For additional coverage and exclusions please refer to the coverage document.

10
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$1,144513

$178,954

$332,998

$274,352

$123,600

$14,592
$7,295

$18,240
$6,080

$30,900
$7,295

$4,681,933
$223,265
$2.682.344

$7,587,542
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1)
2)
3)
4)
5)
6)
7)
8)

INLAND MARINE
LIMIT OF SCHEDULED EQUIPMENT
LIMIT OF UNSCHEDULED EQUIPMENT
PERSONAL EFFECTS OF FIRE FIGHTERS
PROPERTY IN TRANSIT
DEDUCTIBLE

*Any equipment with a replacement cost value over $25,000 must be scheduled on the policy.

*Schedule of equipment provided at application and policy issuance.

SCHEDULED PROPERTY FLOATER

BLEACHERS

2 DOCKS AT ALLIANCE PARK

MISCELLANEOUS CITY EQUIPMENT

2018 CASE BACKHOE

CATERPILLAR BACKHOE MDL NUMBER 416F2

2020 JOHN DEERE 7950 Z-TRACK

2020 JOHN DEERE Z930 Z-TRACK

2021 BOBCAT COMPACT SKID STEER TRACKER LOADER MODEL T64

ELECTRONIC DATA PROCESSING

HARDWARE

SOFTWARE

PROTECTION AND CONTROL SYSTEMS
REPRODUCTION EQUIPMENT
TELECOMMUNICATION EQUIPMENT

EXTRA EXPENSE

PROPERTY IN TRANSIT

DEDUCTIBLE

EARTH MOVEMENT AND VOLCANIC DEDUCTIBLE
MECHANICAL BREAKDOWN DEDUCTIBLE

ELECTRICAL AND POWER SUPPLY DISTRUBANCE DEDUCTIBLE

$318,072
$180,000
$1,000/FF
$498,072
$250

$50,000
$20,000
$180,000
$60,000
$89,500
$10,380
$9,642
$78,550

$100,000
$50,000
INCLUDED
INCLUDED
INCLUDED
$50,000
$150,000
$250

$5,000
$2,500
$2,500

*For additional coverage and exclusions please refer to the coverage document.

11
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BOILER AND MACHINERY
(MECHANICAL BREAKDOWN COVERAGE)
LIMIT OF INSURANCE $7,587,542
DEDUCTIBLE $250
CRIME COVERAGE
COVERAGE IN ADDITION TO PRIMARY PROPERTY COVERAGE
AT EACH NAMED LOCATION $25,000
DEDUCTIBLE $250

*Includes Mysterious Disappearance, Forgery or Alteration, Computer Fraud, Money Orders & Counterfeit Money and Funds Transfer Fraud.

BOND COVERAGE
EMPLOYEE BLANKET BOND (8500 deductible applies) $50,000
FAITHFUL PERFORMANCE INCLUDED
PUBLIC OFFICIALS BONDS
TREASURER $50,000
CLERK $10,000
CITY MANAGER $50,000
FAITHFUL PERFORMANCE INCLUDED

*For additional coverage and exclusions please refer to the coverage document.
12
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COMPREHENSIVE PUBLIC ENTITY AUTO POLICY

LIMIT OF LIABILITY $1,000,000
PERSON INJURY PROTECTION INCLUDED
PROPERTY PROTECTION INCLUDED
UNINSURED MOTORIST $1,000,000
UNDERINSURED MOTORIST $1,000,000
PHYSICAL DAMAGE

COMPREHENSIVE DEDUCTIBLE $250

BROAD FORM COLLISION DEDUCTIBLE $500
HIRED AND NON OWNED AUTO COVERAGE INCLUDED
HIRED AUTO PHYSICAL VEHICLE DAMAGE COVERAGE $75,000

*schedule of vehicles provided on application and policy

ADDITIONAL COVERAGES

)
2)
3)
4)
3)
6)
7

8)

9)

Towing is provided up to $100 for private passenger type vehicles

Towing is provided up to $500 for all NON private passenger type vehicles

Transportation Expense: $50 per day to maximum of $1,000

Waiver of Deductible for Glass Repair

Fellow Employee exclusion is deleted

Comprehensive deductible is waived for glass repair, will apply to glass replacement

Elected Official Vehicle Endorsement: Up to a $1,000 deductible reimbursement or repair of a
Elected Officials personal vehicle if it is involved in an accident and there is physical damage to
their vehicle

Fire Fighter Personal Auto Physical Damage Coverage: Up to $4,500 towards the replacement or
repair of your personal vehicle if damaged while responding or returning from a covered activity
Personal Property of Others: $250 for “loss” to personal property of others in or on your covered auto

10) Freezing Coverage for Fire and Other Emergency Vehicles: exclusion waived

11) Designated Value Coverage for scheduled autos: fire and emergency vehicles (see below)
12) Permanently attached equipment included in vehicle value

13) Broad Form Property Damage and Liability — Included

14) Extension of coverage to borrowed or rented vehicles due to a loss to a covered vehicle

*How EMC will settle a physical damage claim for a fire or emergency vehicle utilizing form CA7414.3, which

is exclusive to EMC.

e The cost to repair a covered “auto” or a part or parts of it; or

e The cost to replace a part or parts of the covered “auto” with a part or parts of like kind and
quality without deduction for depreciation; or

e The cost to replace a covered “auto” with a new “auto” of like kind and quality without
deduction for depreciation; or

e 125% of amount shown in the schedule of Covered Autos You Own for Stated Amount for that
vehicle.

*For additional coverage and exclusions please refer to your policy
13
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CITY OF POTTERVILLE AUTO SCHEDULE

VEHICLE TYPE

2005 FORD F150 PICK UP

2010 INTERNATIONAL DUMP TRUCK
2012 FORD SUPER DUTY PICK UP

2016 FORD F350 DPW

2018 DODGE CHARGER POLICE

2019 FORD F250 PICK UP

2019 FORD F450SD STREET SWEEPER
2004 STERLING DUMP TRUCK
2020 FORD EXPLORER POLICE

000052

COST NEW
$17,500
$122,790
$60,000
$39,820
$36,995
$35,167
$104,000
$58,000

$53,000

*How EMC will settle a physical damage claim for a fire or emergency vehicle utilizing form CA7414.3, which

is exclusive to EMC.

e The cost to repair a covered “auto” or a part or parts of it; or

e The cost to replace a part or parts of the covered “auto” with a part or parts of like kind and

quality without deduction for depreciation; or

o The cost to replace a covered “auto” with a new “auto” of like kind and quality without

deduction for depreciation; or

e 125% of amount shown in the schedule of Covered Autos You Own for Stated Amount for that

vehicle.

*For additional coverage and exclusions please refer to the coverage document.
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COMPREHENSIVE PUBLIC ENTITY LIABILITY COVERAGE

PER OCCURRENCE LIMIT $1,000,000
AGGREGATE LIMIT $3,000,000
DEDUCTIBLE NONE
DAMAGE TO PREMISES RENTED TO YOU $300,000
MEDICAL EXPENSE LIMIT $10,000
PERSONAL AND ADVERTISING INJURY LIMIT $1,000,000
PRODUCTS AND COMPLETED OPERATIONS AGGREGATE LIMIT $3,000,000
EMPLOYEE BENEFIT LIABILITY  ($1,000 deductible) INCLUDED

A) Bodily Injury Included (broadened definition)
B) Personal Injury Included
C) Property Damage Included

ADDITIONALLY NAMED:
The “Persons Covered” provision of the Comprehensive Public Entity Liability coverage also includes the
following while acting “on behalf of” or “in the interest of”” the Named Entity.

1) Any member of the governing body of the named Entity
2) Any member of the board/commission of the named Entity
3) Any elected or appointed official of the named Entity

4) Any employee of the named Entity

5) Any volunteer of the named Entity

ADDITIONALLY INCLUDED:

1) Personal injury includes hazard groups:
a) Detention, Imprisonment, Malicious Prosecution
b) Wrongful Entry or Eviction or other Invasion of the Right of Private Occupancy
¢) A Publication or Utterance of a Libel, Slander or other Defamatory or Disparaging Material

2) Contractual Liability — Coverage for the Entity When it Becomes Legally Obligated for Liability
Assumed Through an Approved Contractual Agreement

3) Advertising Injury Liability — Includes Slogan Infringement

4) Host Liquor Liability — Includes Incidental Giving and Serving

5) Broad Form Property Damage Liability

6) Extended Bodily Injury — bodily injury, sickness or disease sustained by a person, including mental
anguish or death resulting from bodily injury, sickness or disease

7) Incidental Medical Malpractice - Included

8) EMT/EMS coverage - Included

9) Fellow Employee Exclusion — Deleted

10) Lakes or Reservoirs — Included

11) Athletic Programs — Included

12) Contractual Liability — Grand Trunk Western Railroad Company - Included

13) Watercraft Liability - Available

14) Cemetery Professional — Available

15) Care, custody and control exclusion waived (will include vehicles)

16) Broad Liability coverage for all electric, gas, sewer and water utility operations

17) Water Companies - Included

18) Sewer Back Up coverage — $10,000 each occurrence/$25,000 annual aggregate

*For additional coverage and exclusions please refer to your policy
15
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POLICE PROFESSIONAL LIABILITY COVERAGE

PER OCCURRENCE LIMIT $1,000,000
AGGREGATE LIMIT $2,000,000
MEDICAL PAYMENTS $10,000
DEDUCTIBLE $1,000

OCCURRENCE FORM

WHO IS INSURED:

1)
2)
3)

4)

Any full or part time employee

Volunteers or auxiliary members

Any appointed or elected officer or a member of a governing board or commissioner or agency
of yours while acting within the scope of their duties

The Named Insured “City”

*Bodily Injury or Property Damage is caused by an “occurrence” and arises out of the performance of
the law enforcement activities and all operations necessary and incidental thereto.

*Personal and Advertising Injury arising out of the conduct of your law enforcement activities and all
operations necessary and incidental thereto.

COVERAGE HIGHLIGHTS:

1)
2)
3)
4)

5)
6)

7)
8)
9)

False arrest, detention or imprisonment

Assault and Battery

Malicious prosecution

Wrongful entry into, or eviction of a person from a room, dwelling or premises that the person
occupies

Oral or written publication of material that violates a person's right of privacy

Violation of constitutional/civil rights or improper service of process as it relates solely to the
organization's law enforcement activities

Shooting Range — Available

Supplementary Payments

Moonlighting Endorsement — Included

16
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COMPREHENSIVE PUBLIC ENTITY ERRORS AND OMMISSION COVERAGE

EMC LINEBACKER FORM

PER OCCURRENCE LIMIT $1,000,000
AGGREGATE LIMIT $2,000,000
EMPLOYMENT PRACTICES LIABILITY INCLUDED
WRONGFULACT INCLUDED
DEDUCTIBLE $0

OCCURRENCE FORM

The “Persons Covered” provision of the Comprehensive Public Entity Liability coverage also includes
the following while acting “on behalf of”’ or “in the interest of”” the Named Entity.

)
2)
3)
4)
5)

Any member of the governing body of the named Entity
Any member of the board/commission of the named Entity
Any elected or appointed official of the named Entity

Any employee of the named Entity

Any volunteer of the named Entity

ADDITIONALLY INCLUDED:

Supplementary payments and plaintiff/claimant attorney's fees and expenses
Good Samaritan Coverage - Included
Defense Costs: First Dollar Coverage

Zoning: inverse condemnation, takings - MONETARY DAMAGE COVERAGE: $250,000
**PEFENSE COSTS — OUTSIDE OF POLICY LIMITS

Actual or alleged errors

Misstatements or misleading statement

Act or omission or neglect or breach of duty

Injunctive Relief (non-monetary) NO SUBLIMIT Included

Loss of Salary/Fringe Benefit $50,000/8100,000 Included**

** See options page for additional Monetary Damage Coverage Limits for Regulatory Takings and Inverse
Condemnation and Loss of Salary/Fringe Benefit.

*For additional coverage and exclusions please refer to your policy
17
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PUBLIC ENTITY UMBRELLA COVERAGE

LIMIT OF COVERAGE $5,000,000

AGGREGATE LIMIT $5,000,000

SIR $0

EXCESS COVERAGE OVER: GENERAL LIABILITY INCLUDED
EMPLOYEE BENEFIT LIABILITY INCLUDED
AUTO LIABILITY INCLUDED
ERRORS OR OMISSIONS LIABILITY INCLUDED
LAW ENFORCEMENT LIABILITY INCLUDED
WORKERS COMPENSATION AVAILABLE*

*Please provide copy of Workers Compensation Dec Page

WORKERS COMPENSATION

NOT QUOTED AT THIS TIME

*Payrolls provided at application and subject to annual audit

*For additional coverage and exclusions please refer to your policy
18
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City of Potterville

319 N. Nelson St. SPO Box 488 SPotterville, Ml 48876 SPhone: (517) 645-7641
Fax: (517) 645-7810 Swww.pottervillemi.org

RESOLUTION NO. 21-0520-08

At a regular meeting of the City Council of the City of PottervillepBEaounty, Michigan, held at the City
Hall in said City on the 20day of May, 2021, at 7:00 p.m.

Present:
Absent:
The following Resolution was offered by and seconded by

RESOLUTION OF ADOPTION OF THE CAPITAL IMPROVEMENT PLAN

WHEREAS, pursuant to the Michigan Planning Enabling Act, Public Act 33 of 2008ityhe C
Council of the City of Potterville has the authority and obligation to adopt aaChpgrovement Plan; and

WHEREAS, the City Planning Commission approves and recommends the Capital Improvement
Plan be adopted pursuant to Michigan Planning Enabling Act, Public Act 33 of 2008; therefore

BE IT RESOLVED, by the City Council of the City of Potterville as follows:

The City Council adopts the Capital Improvement Plan as attached here(d Kd. E L \Whigh
shall be effective immediately pursuant to Michigan Planning Enabling Act, Public Act 33 of 2008.

Pagel of 2
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City of Potterville

319 N. Nelson St. SPO Box 488 SPotterville, Ml 48876 SPhone: (517) 645-7641
Fax: (517) 645-7810 Swww.pottervillemi.org

These Council Members voted:

Yeas:
Nays:

Absent:

RESOLUTION DECLARED ADOPTED

STATE OF MICHIGAN )
) ss.

COUNTY OF EATON )

&/(5.96 &(57,),&$7(

I, Becky Dolman, the duly qualified and acting City Clerk of the City of Pottenlaton County Michigan
DO HERBY CERTIFY that the foregoing is a true and complete copy of certain pnogd¢aken by the
City Council of said City at regular meeting held on the M&@h2021.

Becky Dolman
City Clerk

Page2 of 2
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City of Potterville

319 N. Nelson St. SPO Box 488 SPotterville, Ml 48876 SPhone: (517) 645-7641
Fax: (517) 645-7810 Swww.pottervillemi.org

Capital Improvement Plan as hereto as

AN EZ] S

Included in a 2¢ Council Packet for May 2021
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City of Potterville

319 N. Nelson St. SPO Box 488 SPotterville, Ml 48876 SPhone: (517) 645-7641
Fax: (517) 645-7810 Swww.pottervillemi.org

RESOLUTION NO. 21-0318-06

At a regular meeting of the City Council of the City of PottervillepBEaounty, Michigan, held at the City
Hall in said City on the 20day of May, 2021, at 7:00 p.m.

Present:
Absent:

The following Resolution was offered by and seconded by

RESOLUTION OF EXCEPTION OF NOISE PROHIBITION
FOR SPECIAL EVENT 2021 GIZZARD FEST

WHEREAS, pursuant to Chapter 12 Environment of the City of Potterville CodedoidDres,
City Council is empowered to review and consider certain legal exceptioriéshrts or prohibitions of
Noise nuisances for Special Events such as the 2021 Gizzard Fest for the purposeslsf ondke&atric
performances; and

WHEREAS, The Potterville Gizzard Fest Committee has requested such a review bguRityl C
and exemption be granted by City Council for noise prohibitions and terms as st3tadigm 12-92 of
Chapter 12 entitled Prohibited Noise; and

WHEREAS, exceptions of noise prohibition and terms as provided for in the Gdg Of
Ordinance and/or provided for by City Council shall be limited, and applicalttet2021 Gizzard Fest
hours of operation from 11:00 pm until 12:00 pm on the dates of JinentiDJune 12th of 2021.

BE IT RESOLVED, by the City Council of the City of Potterville as follows:

1. City Council exempts the Gizzard Fest 2021 of noise prohibitions and terms of Chapter
Environment, Section 12-92 during the evening hours of 11:00 pm until 12:00 pm on the dates
of June 18 through 12 2021 for the purposes of providing music during the stated evening
hours of the Special Event 2021 Gizzard Fest.
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City of Potterville

319 N. Nelson St. SPO Box 488 SPotterville, Ml 48876 SPhone: (517) 645-7641
Fax: (517) 645-7810 Swww.pottervillemi.org

These Council Members voted:

Yeas:
Nays:

Absent:

RESOLUTION DECLARED ADOPTED

STATE OF MICHIGAN )
) ss.

COUNTY OF EATON )

&/(5.96 &(57,),&$7(

I, Becky Dolman, the duly qualified and acting City Clerk of the City of Potteniaton County Michigan
DO HERBY CERTIFY that the foregoing is a true and complete copy of certain pnogdaklen by the
City Council of said City at regular meeting held on the M4, 2021.

Becky Dolman
City Clerk
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RESOLUTION NO. 21-0520-07

At a regular meeting of the City Council of the City of PottervillepBEaounty, Michigan, held at the City
Hall in said City on the 20day of May, 2021, at 7:00 p.m.

Present:
Absent:

The following Resolution was offered by and seconded by

RESOLUTION TO ESTABLISH A REQUEST FOR FUNDING, DESIGNATE AN
AGENT, ATTEST TO THE EXISTENCE OF FUNDS AND COMMIT TO
IMPLEMENTING A MAINTENANCE PROGRAM FOR RESURFACING OF SUNSET
DR FUNDED BY THE TRANSPORTATION ECONOMIC DEVELOPMENT FUND
CATEGORY B PROGRAM.

WHERAS, the City of Potterville is applying for $100,000 in funding through MDOT
from the Transportation Economic Development Category B Program to reconstruct the
pavement in the original streets in the Sunset Hills development from the road extension
constructed in 2017, to a point 1,950 feet to the west.

WHEREAS, MDOT requires a formal commitment from the public agency that will be
receiving these funds and will be implementing and maintaining these infrastructure projects.

NOW, THEREFORE, BE IT RESOLVED THAT, the City has authorized the City
Manager, to act as agent on behalf of the City to request Transportation Economic Development
)XQG &DWHJRU\ % 3URJUDP IXQGLQJ WR DFW DV WKH DSSOLF
development, and to sign a project agreement upon receipt of a funding award.

BE IT FURTHER RESOLVED THAT, the City attests to the existence of, and commits
to, providing at least $100,000 toward the construction costs of the project(s), and all costs for
design, permit fees, administration costs, and cost overruns.
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BE IT FURTHER RESOLVED THAT, the City commits to owning operating, funding
and implementing a maintenance program over the design life of the facilities constructed with
Transportation Economic Development Fund Category B Program funding.

These Council Members voted:

Yeas:
Nays:

Absent:

RESOLUTION DECLARED ADOPTED

STATE OF MICHIGAN )
) ss.
COUNTY OF EATON )

&/(5.96 &(57,),&$7(

I, Becky Dolman, the duly qualified and acting City Clerk of the City of Potten#laton County Michigan
DO HERBY CERTIFY that the foregoing is a true and complete copy of certain pnogdaken by the
City Council of said City at regular meeting held on the Mdy 20P1.

Becky Dolman
City Clerk
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Sunset Hills Development
Locally Funded

Resurfacing (Crush Shape and Pave) Project Cost Opinion

Length
Width
Area

Item

Street Name

Sunset Dr.

Hill Top Dr.
Beechwood Ct.
Totals

10101t
31ft
3479 syd

Description

Boow~v~ouhrwner

Williams & Works

GC, Bonds & Ins., Max 10%
SESC Inlet Protection

Dr. Structure Cover, Ad,|.
HMA Base Crushing & Shaping
Material, Surplus, Remove
HMA, LVSP

Machine Grading

Subbase, CIP

Sidewalk, Conc, 4 inch
Traffic Control

Total Construction Cost
Engineering/CE, 4%

Total Project Cost

Length (ft) Width (ft) Area (syd)

950 31 3272
30 31 103
30 31 103
1010 3479
Est. Unit
Unit Quantity Price
LS 1 $8,788.36
Ea 8 $50.00
Ea 10 $500.00
Syd 3479 $3.25
Cyd 200 $25.00
Ton 631 $95.00
Sta 1.55 $700.00
Cyd 12 $35.00
Sft 775 $4.50
LS 1 $1,200.00

Amount
$8,788.3
$400.0(
$5,000.0
$11,306.3
$5,000.0
$59,984.7
$1,085.0
$420.01
$3,487.5
$1,200.0C
$97,000.0C
$4,000.0C
$101,000.0(¢

Sunset Dr. Crush Shape and Pave Cost Opinion 100k

000078

4/30/2021



Sunset Hills Development
MDOT Category B Funding

Resurfacing (Crush Shape and Pave) Project Cost Opinion

Length
Width
Area

Iltem

Street Name
Sunset Dr.

Hill Top Dr.
Beechwood Ct.

Rolling Hlis Dr.
Totals

20401t
31ft
7027 syd

Description

Boow~v~oohrwnr

Williams & Works

GC, Bonds & Ins., Max 10%
SESC Inlet Protection

Dr. Structure Cover, Ad,.
HMA Base Crushing & Shaping
Material, Surplus, Remove
HMA, LVSP

Machine Grading

Subbase, CIP

Sidewalk, Conc, 4 inch
Traffic Control

Total Construction Cost
Engineering/CE, 4%

Total Project Cost

Length (ft) Width (ft) Area (syd)

1950 31 6717
30 31 103
30 31 103
30 31 103
2040 7027
Est. Unit
Unit Quantity Price
LS 1 $18,088.65
Ea 14 $50.00
Ea 20 $500.00
Syd 7027 $3.25
Cyd 800 $25.00
Ton 1275 $95.00
Sta 1.55 $700.00
Cyd 12 $35.00
Sft 775 $4.50
LS 1 $1,200.00

Amount
$18,088.6
$700.01
$10,000.0
$22,836.6
$20,000.0
$121,157.¢
$1,085.0
$420.01
$3,487.5
$1,200.0C
$200,000.0(
$8,000.0C
$208,000.0(

Sunset Dr. Crush Shape and Pave Cost Opinion 200k
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319 N. Nelson St. SPO Box 488 SPotterville, Ml 48876 SPhone: (517) 645-7641
Fax: (517) 645-7810 Swww.pottervillemi.org

RESOLUTION NO. 21-0520-09

At a regular meeting of the City Council of the City of PottervillepRa@ounty, Michigan, held at the City
Hall in said City on the 20th day of May, 2021, at 7:00 p.m.

Present:
Absent:

The following Resolution was offered by and seconded by

RESOLUTION OF DECLARATION and NOTICE OF THE CITY OF POTTERVILLE OF
LONG-TERM AND PERPETUAL CONSERVATION AND USE OF SUNSET HILLS PARK
FOR PUBLIC OUTDOOR RECREATION.

This Declaration made this day of 20th day of June 2021, by City Council of the City of Potterville a
Michigan municipal corporation, 319 North Nelson Street, being the owner of all the property described
as:

That part of the Northwest ¥4 of Section 23, T3N, R4W, Benton Township, Eaton County, Michigan,
GHVFULEHG DV %HJLQQLQJ DW WKH &HQWHU RI 6HFWLRQ 71 5
along the East HVW 6 OLQH RI VDLG 6HFWLRQ WKHQFH 1 f ¢ 7“(

IHHW WKHQFH 1 f T '( IHHW WKHQFH 6 f 1 “(

IHHW WKHQFH 6 f 1 ( IHHW WKHQFH 6RXWKHDVWHUO\
KDYLQJ D UDGLXV RI IHHW D FHQWUDO DQJOHDbRAringf 1 °~ DQG
6 f T '( WKHQFH 6 f T ( IHHW WKHQFH 6 f T ~: IHH

IHHW WKHQFH 6 f 1 “( IHHW WKHQFH 6South ¥ liné( I

RI VDLG 6HFWLRQ W K H @ feet aongfthefNofth-South % line of Section 23 to the
point of beginning. Contains 14.311 acres. Subject to easements for watermain, sanitary sewer, storm
drains and detention basins for storm water control.

Herein after referred to as the Property, attached hereto, located in the City of Potterville daatyn C
Michigan, hereby makes the following declaration regarding uses to which the Property may be put.
WITNESSETH:

The declaration contained herein is based on the following factual recitals:

A. The City of Potterville has developed the Property, in part, through the grant of money from
the Land and Water Conservation Fund.
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B. As a condition of the grant by the DNR, The City of Potterville has agreed to impose certai
restrictions on the Property.

NOW, THEREFORE, the City of Council of the City of Potterville hereby declares that the
portion of the property identified as the project area is and shall be held, transfedechsetyed,
leased, occupied and used subject to the obligation hereinafter set forth, all of which shidi tia w
land.

The lands included in this deed were developed by the City of Potterville witmfuasiistance from the

Land and Water Conservation Fund pursuant to project agreement 26-00503 between the Michigan
Department of Natural Resources and the City of Potterville, executedvemier 15th 1973. The project
ageement describes certain requirements to ensure the long-term conservtteproperty and its use

for public outdoor recreation. The City of Potterville is placing this natiteecord as confirmation of its
obligations as set forth in the project agreement, including the requiremehttibansent of the Michigan
Department of Natural Resources and the Land and Water Conservation Fund isl nedioiiréo the
conveyance of any rights or interest in the property to another entity, or Those Council Meotdxirs

Yeas:
Nays:

Absent:

RESOLUTION DECLARED ADOPTED

STATE OF MICHIGAN )
) ss.

COUNTY OF EATON )

&/(5.96 &(57,),&$7(

I, Becky Dolman, the duly qualified and acting City Clerk of the City of Potteniaton County Michigan
DO HERBY CERTIFY that the foregoing is a true and complete copy of certain pnogdgaken by the
City Council of said City at regular meeting held on the May 20, 2020.

Becky Dolman
City Clerk
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CITY OF POTTERVILLE
Delinquent Utility Bills

NOTICE IS HEREBY GIVEN per Section 38-62 of the City Code of Ordinances that: All owners
of property within the city that have unpaid utility rates, fees, penalties and charges which have
remained unpaid for a period of three months or more, as of May 1, 2021 which have not been
paid by May 30, 2021, will be transferred to the tax roll and assessed upon the City tax roll against
the properties to which the utility rates, fees, penalties and charges remain unpaid.

Account # Balance Parcel

BREN-000742-0000-05 $449.00 700-057-400-02D0
CHEW-000418-0000R $2142.64 700-067-600-41@0
COTS-000104-00@® $1946.02 700-000-613-06@0
DUNN-000217-00002 $427.23 700-000-610-0590
EL1Z-000118-00006 $2448.99 700-057-400-00400
FOLK-000206-00012 $879.18 700-075-600-27®0
FOLK-000220-000mt $1049.34 700-075-600-20@0
VERW-000501-00003 $3328.22 700-026-200-03@1
CHUN-000419-00005 $3635.61 700-000-618-07D0
COTS-000124-000m $974.77 700-000-613-07D0
FOLK-000106-000m5 $ 56.73 700-075-600-36@0
FOLK-000218-00018 $ 22.69 700-075-600-21@0
FOLK-000219-00018 $ 59.20 700-075-600-19@0
FOLK-000306-00010¢7 $ 136.60 700-050-000-0120

$17,556.22
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CITY OF POTTERVILLE
REMOTE WORK POLICY DURING PANDEMIC

This remote work policy is implemented dtee the COVID-19 pandemic and public health
JXLGHOLQHYV LQFOXGLQJ 0,26+%TV (PHUJHQ Feqgbixn@ Wark HITHF W L
from home when feasible. This policy will be reviewed or rescinded when publit lgeidelines

or business needs change.

This policy outlines guidelines for employees who work from home. All remote work muiseerece
prior approval from the City Manager. Approval for remote work will be based on the nature of
WKH HP S O R\H Hh§adsGfxhé&/City\dt &) QdSitions areappropriate or feasible for remote
work.

To ensure that employee performance will not suffer during time working remotely, eegdoge
encouraged to:

Choose a quiet and distraction-free working space
Haveaninternet connectioWW K Bd&dliate for their job
Dedicate their full attentioto their job duties during working hours

Adhereto all meal and rest break and attendance schedules agreed upon with their
department manager aimd compliance with state law

Ensure their schedules overlap with those of their team membess fong as is
necessaryo completetheir job duties effectively

Your assigned work schedule while working remotely will be the same as it is for in-person work,
unless changed by and approved by
[DEPARTMENT] managers should schedule regular meetings witrogegd working remotely via
telephone conference call or videoconferencing.

Employee working remotely must follow all City policies applicable to in-person work. Non-
exempt employees must follow all applicable policies regarding meal and rest baipakgyal for
overtime, and timekeeping. Off-the-clock waslprohibited.

The City will provide remote employees with equipment tha&ssentiato their job duties, like
laptops, headsetsand cell phones (when applicable.) Required software will be installed on
equipment issued to employees.

Equipment thais provided to employees remains the property of the City. The City retains control
over the property and reserves ttight to monitor City property even when useidhe HP SOR\HH {V
remote location. Employees must keep all City property safe arald any misuse. Equipment
supplied by the Citisto be used for business purposes only. Employees must take proper measures
to secure City information, assets asgistems.

Upon terminatiorof employment, all City property must be promptly returteithe City.

27468:00001:5439713-1
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The City will provide the following equipment:

The employee will provide the following equipment:

The employee agrees thatthe Cjity HTXLSPHQW ZLOO QRW EH XVHG E\ DQ\R
employee and only for business-related work. The employee will not make any changes to

security or administrative settings on the Gjity HT XL S P H Qand résGuizes\proRdad by

the City shall remain the property of the City at all times.

The employee agrees to protect the City equipment and resources from theft or damage and to
report theft or damage to [INSERT POSITION] immediately.

The employee agrees to comply with the ity SROLFLHY DQG H[SHFWDWLRQV U]
security. The employee will be expected to ensure the protection of confidential information
accessible from their home offices.

The City will reimburse the employee for the following expenses:

The employee will submit expense reports with attached receipts.

The employee understands that all terms and conditions of employment with the City remain
unchanged, except those specifically addressed in this agreement.

The employee understands that the City retains the right to modify this agreement for any reason
at any time.

The employee agrees to return the City equipment and documents within five days of termination
of employment.

Employee signature: Date:

Supervisor signature: Date:

APPROVEDBY THE CITY MANAGER:

Signature: Date:

27468:00001:5439717-1
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City of Potterville Remote Work Agreement
Employee Information

Name: Hire date:

Job title:

FLSA status: Exempt Nonexempt

This agreement will begin and end on the following dates:

Start date: End date:

Work location:

Employee schedule:

The employee agrees to the following conditions:
The employee will remain accessible and productive during scheduled work hours.

Nonexempt employees will record all hours worked and meal periods taken in accordance with
regular timekeeping practices.

Nonexempt employees will obtain approval from [INSERT POSITION] prior to working any
overtime hours.

The employee will report to the City as necessary upon directive from [INSERT POSITION].

The employee will communicate regularly with his or her supervisor, [INSERT POSITION], and
co-workers, which includes .

The employee will comply with all the City rules, policies, practices and instructions that would
apply if the employee were working on City premises.

The employee will maintain satisfactory performance standards.

The employee will make arrangements for regular dependent care and understands that
teleworking is not a substitute for dependent care. In pandemic circumstances, exceptions may
be made for employees with caregiving responsibilities.

The employee will maintain a safe and secure work environment at all times. The employee will
allow [INSERT POSITION] or delegate to have access to the telecommuting location for
purposes of assessing safety and security, upon reasonable notice.

The employee will report work-related injuries to [INSERT POSITION] as soon as practicable.



COVID HOURS (SINCE 7/01/20)

10/12-10/25/20

10/26-11/8/20
11/9-11/22/20

1/4-1/17/21
1/18-1/25/21

3/1-3/14/21
3/15-3/26/21
3/29-4/11/21

4/12-4/25/21

4/26-5/2/21

16

8
24
18.25

16

37
45
10.25
14.75
20
11
4

199.75PAID BY FFCRA***

40 WFH
8 WFH
8 WFH
8 WFH
8 WFH
8 WFH
4 WFH
8 WFH
8 WFH
16 WFH
32PTO
40 WFH
30 WFH
16 WFH
48 WFH
21 NO PAY
8 NO PAY
68 WFH
16 WFH
40 PTO
50 WFH
26 WFH
60 WFH
16 WFH
80 WFH
24 WFH

DPW
DPW
DPW
DPW
DPW
OFFICE
OFFICE
OFFICE
OFFICE
OFFICE
POLICE
POLICE
OFFICE
POLICE

POLICE
DPW
DPW
DPW
DPW
OFFICE
OFFICE
OFFICE
OFFICE
POLICE
POLICE
POLICE
POLICE
DPW
OFFICE
OFFICE
OFFICE
OFFICE
OFFICE
OFFICE
POLICE
POLICE
DPW
OFFICE
OFFICE
DPW

000086



000087

691 coviD HOURS

-72 PTO
-29 NO PAY

#WEH- WORK FROM 590 WFH HOURS PAID JAN-CURREN
**EECRA- FAMILY FIRST CORNAVIRUS RESPONE¢
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